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1. OBUIUE ITOJIOKEHUS

1.1. Hactosmuit noxkymeHT (manee - [lonmuTHka) ompenenseT MOJUTUKY. B
OTHOIIEHHH 00paboTKHM MMepcoHANbHBIX HaHHBIX HoTapuycom BumnbsiMoBCKOH
Haranweii ITetpoBHoit (nanee - Onepatop).

1.2. Horapuyc Bumbsmosckass Haranest IletpoBHa, aBissice OnepaTopoM,
OCYIIECTBIISIOMHUM , 06pabOTKy [epCOHANBHBIX NaHHBIX, OOecreynBaeT 3allUTy
npaB ¥ CcBOOOA CyOBEKTOB Ipu 00pabOTKE WX MEPCOHANBHBIX NAaHHBIX H
NPUHAMAeT  Mephl  UIs  oOeCledeHHs  BBINONHEHHA  OOsA3aHHOCTEH,
npegycMoTpeHHbIX PeepanbHbM 3aKkoHoM 0T 27 mons 2006 roxa Ne 152-03 «O
IIEPCOHANBHBIX JIAHHBIX)» M NPUHATEIMH B COOTBETCTBUH C HMM HOPMAaTHBHBIMH
[IPaBOBBIMH aKTaMHU.

Hactosmas IlonuTuka paspaboraHa BO MCHONHEeHHe TpeboBaHu# m. 2 4. 1
ct. 18.1 ®epmepansroro 3akona ot 27.07.2006 Ne 152-03 «O mepcoHaTbHBIX
TaHHBIX» (Hanee - 3aKOH O MePCOHATBHBIX JaHHBIX).

1.3. OcHoBHBIE IOHITHS, UCITOJIb3yeMble B [lonuTuke:

nepcoHajibHbIe JaHHbIE - T00as MH(OPMAIKS, OTHOCAIMIASACT K MPAMO
WM KOCBEHHO ONpelelleHHOMY WM OIpejensieMoMy (GU3WYeCKOMY JIHIY
(cyOBEKTy MepCOHANBHBIX JaHHBIX);

cenuadbHble KATErOPHH MEePCOHANBHBIX JAaHHBIX — CBEJCHHUA,
Kacaroll¥ecs pacoBO¥, HAIWOHAIBHOM  NPUHAUIEKHOCTH, IOJUTHYCCKUX
B3IUIAZOB, PENMTHO3HBIX WM (QHIOCOPCKHX y6e)K,£[eHI/II‘/JI., COCTOSIHUSI 3[10POBbS,
WHTUMHOM YKM3HU, CYAUMOCTH; '

OHoMeTpHYeCcKHe TMepPCOHaJbHbIe JaHHbIe - CBEJICHMA, KOTOPBIC
XapaKkTepu3yioT (U3MONIOTHYECKre U OUOJIOTHYeCKHe OCOOEHHOCTH 4YeroBeka (B
TOM dHCIIe H300pakeHne YenoBeka - Gororpadus U BUACO3AINCh), Ha OCHOBAaHUH



KOTOPBIX MOYXHO YCTAHOBHUTH €r0 JIMYHOCTb ¥ KOTODPBIE HCIIOJIB3YIOTCS [UIs
YCTAaHOBJICHHSI IMYHOCTH CyOBbEeKTa IEPCOHATIBHBIX JaHHEIX;

omepaTrop - TOCYyNapCTBEHHBIM  opraH, MyHHMLHMIAJbHBIM  Opras,
FOPUINYECKOE HITH (QU3UUECKOE JIUII0, CAMOCTOATENLHO UJIM COBMECTHO C APYTHUMHU
JMLAMU OpraHu3yiolve U (WJIM) OCYLIECTBISAOLINE 00paboTKy IIepCOHABHBIX
JIAHHBIX, a TaKKe OIpelessfonne el o0paboTKM MNepCOHANbHBIX IaHHBIX,
COCTaB MEePCOHANBHBIX MaHHBIX, MOIEKAINX 00paboTKe, NeicTBUA (Omepanun),
CoBepIIaeMble C IIepCOHAbHBIMU JJaHHBIMH;

00paGoTKa MepCoHANILHBIX JAaHHBIX - J000e neiicTBue (olepaunus) Wiu
COBOKYITHOCTb JIeWCTBUi (oTepaluil), CoBepIIaeMbIX C MCIIONb30BaHUEM CPEICTB
aBTOMAaTU3alMy WK Oe3 WCIIONB30BaHUsl TaKUX CPEACTB C I[E€PCOHATBHBIMU
JaHHBIMH, BKIrodas cOOp, 3allich, CHCTEMATH3AIlHI0, HAKOMJIEHHE, XpaHEHHE,
yrouHeHue (OOHOBIIEHUE, U3MEHEHHE), H3BJIEUEHHUE, HCIOJIb30BaHUE, Tepenaydy
(pacmpocTpaHeHue, IPeNoCTaBleHUe, JOCTYI), 00e3nuunBanue, ONOKMpOBAaHHUE,
yIajeHue, yHUUTOXKEHNE IepCOHATIBHBIX JaHHbIX, _ ‘ "

ABTOMATH3HPOBaHHas 00paloTKa MepcoHATBHBIX JAaHHBIX - 00paboTKa
TIEPCOHANIBHBIX JaHHBIX C TOMOIIBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;

NnpefocTaB/AeHHEe MePCOHANbHbIX JAHHbIX - CHCTBHS, HAIPaBJICHHbIC Ha
PACKPBITHE MEPCOHANBHBIX JaHHBIX ONpPENeIeHHOMY JIMIY WM ONpeaeieHHOMY
KpYTy JIALL;

pacnpocTpaHeHHe NePCOHAIBHBIX JAHHBIX - ICHCTBY, HAalIpaBJICHHbIC Ha
pacKpbITHE EPCOHATBHBIX JaHHBIX HEOIPEAEIEHHOMY KPYTY JIUL; '

pasriaii€ire MepCOHANBHBIX NaHHbIX - JelcTBus (OesmelicTBue), B
pe3yibTaTe KOTOPBIX IMEepCOHaJbHbIE NaHHBIE B JIO00H BO3MOXHOH (opme
(yCTHOW, THMCHbMEHHOW, WHOW QopMe, B TOM UYHUCIE C HCIOJb30BAHUEM
TeXHHUECKAX CPEJACTB) CTaHOBATCA M3BECTHBIMU TPETHHM  JIHIaM  Oe3
ITMICBMEHHOI0 COIJIachs CyObeKTa IMepCOHANBHBIX MAaHHBIX, 3a HCKIIIOUYCHHEM
clrydasi, IpelyCMOTPEHHOT0 IIyHKTOM 5.6 HacTosmen [TomuThky,

pPACKpPBLITHE MEPCOHAJBHBIX JAaHHBIX - JEHCTBHA, OOYC/IaBIMBAIOIINE
BO3MOKHOCTh O3HAKOMIIEHHS C ITE€PCOHAIBHBIME TaHHBIMH, 00pabaTbIBa€MbIMU
Ormneparopom;

AOCTYNl K TMepPCOHANbHBIM [JAaHHBIM - BO3MOXHOCTh IOJy4CHHUS
ePCOHATBHBIX TAaHHBIX U UX UCIIOJIb30BaHUE,;

nepcoHasibHble JaHHbIe, pa3pelieHHble CYOBEKTOM IepPCOHATbHBIX
AAHHBIX [JI PacnpocTPpaHEHUS - IepCcoHaNbHbIE JaHHBIE, JOCTYII
HEOTPaHHUEHHOTO  Kpyra JMI K KOTOPBIM IPEAOCTaBleH CYOBEKTOM
MepCOHANBHBIX JaHHBIX ITyTeM Jadd COrJlachs Ha 00pabOoTKy IIepCOHAaNbHBIX



JTAHHBIX, Pa3peIIeHHBIX CyOBEKTOM MEPCOHATIBHBIX JaHHBIX IS PACIIPOCTPAHCHHUS
B IOpsIIIKe, TpenycMoTpeHHOM DenepallbHbIM 3aKOHOM,

ofe3/iMueHHbIe JaHHbIe - 93TO JaHHBle, XpaHHMble Ha JHOOOM
MaTepuasbHOM HOCHTeNe, B TOM 4YHCJIEe B HMH(DOPMAlMOHHBLIX CHCTEMax B
5J€KTPOHHOM BHIE, [PUHAMIIEKHOCTH KOTOPBIX KOHKDETHOMY CYOBEKTY
IePCOHANLHBIX  JIaHHBIX HEBO3MOXKHO ONpPEeAeIuTh 0e3 IOIOJHUTEIbHOH
wHMOpMauy;

TpPaHCTPAaHWYHAsI TepeJaya MepCcOHAJBHBIX JaHHBIX - T[epeaaqa
MepCOHANBHBIX MTaHHBIX Ha TEPPUTOPUI0 HWHOCTPAHHOIO TOCYHapCcTBa, OpraHy
BJIACTH MHOCTPAHHOTO TOCYIapCTBa, WHOCTPAaHHOMY (GH3MYECKOMY JIKILY HIIH
HHOCTPaHHOMY IOPHANYECKOMY JIAILLY;

uHpOPMALMOHHAS CHCTEMAa MEePCOHAJBHBIX JAHHBIX - COBOKYIIHOCTbH
cojlepKaluxcs B 0azax MaHHBIX TTEPCOHANBHBIX JaHHBIX H 00€CIEUNBAIONIMX X
00paboTKy WH(HOPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUIECKUX CPENICTB;

6JIOKHPOBAHHE MEPCOHANLHBLIX NAHHBIX - BPEMEHHOE IIPeKpalleHue
00paboTKH IIEPCOHANBHBIX JAHHbBIX (3@ HCKIIOYEHNEM CllydaeB, koraa o0paboTka
HeOOXOAMMa JIJISl YTOUHEHHS TEPCOHATBHBIX TaHHBIX ); ’

YHHUTOKEeHHe IePCOHAbHbIX JaHHBIX - IEACTBUS, B PE3YIbTaTe KOTOPDIX
CTAHOBHUTCS HEBO3MOXXHBIM BOCCTaHOBHUTH COJIEpKaHUE MEPCOHANIBHBIX NaHHBIX B
WHGOPMALIMOHHON CHUCTEME  MEepPCOHAIBHBIX MAHHBIX M (MJIM) B pe3yJbTrare
KOTOPBIX YHUYTOKAIOTCS MaTepUaIbHble HOCUTENHU IIEPCOHANBHEIX TaHHBIX;

ofpaleHHe rpaxIaHWHa - HarpasjeHHble OnepaTopy B NHCbMEHHOH
Gopme unu B popMe 3JIEKTPOHHOTO TOKYMEHTa INpPEeMJIOKEHHE, 3asgBJIEHHE HIIH
xao0a, a Tak)ke YCTHOe oOpallleHre rpax/1aHuHa,

1.4. [letictBue HacTosime [lomuTuku pacnpocTpaHseTcss Ha BCE OIepalluy,
coBepiaemble OmepaTopoM C TEPCOHAJBHBIMU HAaHHBIMM C HCIIOJIb30BAaHHEM
CPEACTB aBTOMAaTH3AIMK WX 0€3 UX UCIIOJIb30BaAHUS.

1.5. OcuoBHuEIe paBa u o0s3anHOCTH Oneparopa.

1.5.1. OnepaTop uMeeT Mpaso: '

- mojay4aTb OT CyObeKTa IIepCOHANbHBIX [aHHBIX JHIOCTOBEPHBIE
WH(OOPMAIINIO U/UITH TOKYMEHTBI, COJepIKallkue IIEPCOHabHbIEC TaHHbIC;

—  tpeboBarth OT cyObeKkTa IEpCOHAIBHBIX IaHHBIX CBOECBPEMEHHOTO
YTOYHEHHS MPETOCTABICHHBIX IePCOHANIBHBIX JaHHBIX.

1.5.2. Omneparop 00si3aH: ,

- 00pabareiBaTh TEpCOHAJbHBIE NaHHBIE B IOPSIKE, YCTaHOBICHHOM
JIeMCTBYIOIIUM 3aKOHOAATeNLCTBOM PD;



~ paccMaTpuBaTh oOpalneHusi CyObeKTa MepCOHabHBIX NaHHBIX (Ero
3aKOHHOTO IPEICTaBUTENsI) TI0 BOMpocaM 00OpabOTKK IMEPCOHANBHBIX NaHHBIX U
JTaBaTh MOTUBHPOBAHHBIE OTBETHI;

- IPENOCTaBIATE CYOBEKTY MEPCOHAIBHBIX NAHHBIX (€0 3aKOHHOMY
IPEICTABUTENI0) BO3MOXKHOCTh O€3BO3ME3HOrO IOCTYIa K €ro IepCOHAIbHBIM
JTaHHBIM;

— IIpUHUMATh MEPhI 110 YTOYHEHHUIO, YHHYTOXCHHIO NEPCOHAJIbHBIX
JaHHBIX CY6T)€KT8, IICPCOHANIBHBIX JaHHBIX B CBA3KM C CIO (CFO 3aKOHHOTO
HpGIICTaBHTeJIH) O6pallIeHI/I€M C 3aKOHHBIMHA U 000CHOBaHHBIMHU Tp€6OBaHI/I${MH;

~ OpraHM30BBIBATH 3aIIUTYy IEPCOHAIBHBIX TaHHBIX B COOTBETCTBUU C
TpeOOBaHUIMU 3aKOHOIaTENbCTBA PO, s

1.6. OcHOBHBIE TTpaBa 1 00513aHHOCTH CyOBEKTOB NEPCOHANBHBIX IaHHBIX!

1.6.1. CyOBexTsl nepCOHaﬁBHHX JIAaHHBIX UMEIOT MPABO Ha:

~ TOJHYIO UHPOPMAaLIHIO 00 WX MepCOHAIbHbIX JaHHBIX,
obOpadartsiBaemMbIx OnepaTopom; ' )

- JOCTYI K UX MEPCOHAIBHBIM JaHHBEIM, BKJIFOYas MIPaBO Ha MOJIy4YEeHUE
KOIIMH JIFOOOW 3aluCH, coAep Kallell UX IepCoHaabHbIC TaHHbBIC, 3a HCKIIIOYCHHEM
cllydaeB, PelyCMOTPEHHBIX (hefepallbHbIM 3aKOHOM;

- YTOYHEHHE WX TMEPCOHAIBHBIX HaHHBIX, MX OJOKMpOBAaHWE HIIH
YVHUYTOXKEHWE B CIydasx, €CJIM IepCOHAIbHBIE NAHHBIE SABJISIOTCS HEMOJIHBIMH,
YCTApEBIINMH, HETOYHBIMH, HE3aKOHHO IIOJyYeHHBIMH HJIM  HE SBISIOTCS
HeOBXOIUMBIMH JUISl 3asBIEHHOI e 00paboTky;

- OT3EIB COTJIacHs Ha 00paboTKy IepCOHANBHBIX JaHHbIX,
- IPUHSITHE TPEIYCMOTPEHHBIX 3aKOHOM Mep I10 3alllUTe CBOUX IPaB;

~ OCYIIIeCTBIICHUE MHBIX IIPaB, MPENyCMOTPEHHBIX 3aKOHOIATESIBCTBOM
PO.

1.6.2. CyOBeKTHI IIEpCOHATBHBIX JaHHBIX 003aHBbI:

- npenocTaBiaTh OnepaTopy TOJNBKO JOCTOBEPHBIE JaHHBIE O cebe;

- IIPeNOCTaBIsITh TOKYMEHTBI, COAepiKallue IepCOoHallbHbIE NaHHBIE B
o0BeMe, HEOOXOIUMOM IS TIesTd 00paboTKH; ‘

~ coobmars Omeparopy 00 yTOYHEHHH (0GHOBIICHIH, H3MEHEHUN)
CBOMX MEPCOHANBHBIX JaHHBIX.

1.6.3. Jluia, mepenasmue Omeparopy HeIOCTOBEpHbIE CBENeHHMs O cebde,
60 CBEIEHHS O IPYroM CyOBEKTe IMEPCOHATBHBIX JaHHBIX 0€3 COriIacus
[OCJIeIHEr0, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHONATENBCTBOM PO,



2. OBbEM U KATEI'OPUU OBPABATBIBAEMbBIX
IMEPCOHAJBHBIX JTAHHBIX, KATEI'OPUH CYBBEKTOB
MEPCOHAJIBHBIX TAHHBIX

2.1. Oneparop MoxxkeT oOpabaTbiBaTh NEPCOHANBLHELIE HAHHBIE CIIENYFOLIUX
CyOBEKTOB MEPCOHAIbHBIX TaHHBIX:

— pabOTHUKH, COCTOSIIUE WA COCTOSBIINE B TPYAOBBIX OTHOIIEHHUSAX C
Hotapuycowm;

— YJIeHBI ceMell ¥ OTM3KUX POACTBEHHUKOB paboTHUKOB HoTapuyca,

- COMCKATEIH Ha 3aMellleHre BaKaHTHOU JOJDKHOCTH,

—  ¢usndyecKkue NuNa, obpalrarolyecs K HOTApUyCy 3a COBEpIICHHUEM
HOTapHaJbHBIX NEHCTBUH. . ‘

2.2. K nepcoHaabHEIM JaHHBIM, 00pabaTeiBaeMbiM OnepaTopoM, OTHOCSATCS:

- bamumus, IMsi, 0TIECTBO;

~ JaTa u MecTO POXKIEHNS;

. JTaHHBIe JTOKYMEHTa, "ynoc*rOBepmomero JMYHOCTEH (BUI IJOKYMEHTAa,
cepusi, HOMEp, KEM BbIJaH, KO [:0/[pa3eleHys], 1aTa BBIAYH, 1aTa PErUCTPALHHY
I10 MECTY KHTeNbCTBA, CPOK AeHCTBHUS);

- 0J;

- TpaxnaHCTBO (MOJIaHCTBO);

- aJpec PEerucTpanuy o MECTy )KUTEIIbCTBA,
- _azxpe\c MecTa (bakmqecxoro MIPOKUBAHHUS;
- TenehOHHBIH aOOHEHTCKUN HOMED;

—~  aJipec BJIEKTPOHHOMU I1OYTHI,

. nHas uHbopmanus (IPUBEJECHHBIN IEpEUYeHb MOXET COKPAIIaThCs HUITH
PACIIMPSITECS B 3aBUCHMOCTH OT KOHKPETHOTO ClIydasi U Lejied 00paboTKH).

2.3. Oneparop 06ecneqnsae’r COOTBETCTBHE COAEp)KaHUs U 00BeMa
obpabaTeIBaEMBbIX nepCOHaJIbHI)I?,_ JIAHHBLIX 3asSBJIEHHBIM IeJiiM 00paboTKH H, B
clydae HeOOXOIMMOCTH, IPUHUMAET MEpPhI 110 YCTPAHEHHUIO UX M30BITOYHOCTH IO
OTHOIIEHUIO K 3asBJICHHBIM Henﬂ‘}ﬂ 00paboTKH. ’

2.4. O6paboTka OMOMETPUIECKUX MEePCOHANBHBIX HaHHLIX OrnepaTopoMm He
ocyLHGCTBHﬁeTCH. )

2.5. ObpaboTka cHelMaJbHBIX KATETOPUH  TMEPCOHANBHBIX  AAHHBIX,
KaCalOLIUXCsl  pPacoBOi, HAIMOHAIBHOM  IPHHAUIEXHOCTH, IOJUTHYECKHUX
B3IJIAZI0B, PENMTHO3HBIX MM (PUIOCODCKUX yOEKIeHUH, COCTOSHUS 310POBbA,



WHTAMHOM KU3HH, cymumocTd OmneparopoM He HOIYCKAeTCs, 38 HUCKIIOYCHHEM
cITy4aes, IIPeNyCMOTPEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoit Denepaini.

2.6. TpancrpannuHas Iepeaada IepPCOHANBHBIX NaHHBIX OrmepatopoM He
OCYIIIECTBIISIETCS.

3. HEJU OBPABOTKHA ITEPCOHAJIBHBIX TAHHBIX

- 3.1.IlepconanbHbie nannble 06pabaTbiBatoTcs ONepaTopoM B CIETYIOMINX
LEJISIX:

- BeJIEHUE KaJ[pOBOTO W GYXTalTepCKOro yuerTa;

- noa6op Hepc:OHana\f (comckarenei) Ha BaKaHTHBIE JIOJDKHOCTH
oreparopa; |

- OCYIIeCTBIIEHHE HOTAPUAILHON [eSTCIbHOCTH.

4. TIPABOBBIE OCHOBAHUS OBPABOTKU NEPCOHAJIbHBIX
JAHHBIX , ‘ '
4.1. [IpaBoBBIMH ~ OCHOBaHUSIMU  OOpabOTKHM  MEPCOHANBHBIX  JaHHbBIX
OnepaTopoMm sBIIFOTCS: "
~ Kounctutyuus PD;

- prﬂoﬁoﬁ Kozekc PD;

- ['paxxnanckui KO‘Z[eKC P®;

- Haunoroseri kogekc P@;

- CeMelHbIN KOLEKC;

- ®enepanbHblit 3akoH or 27 wmroms 2006 T. Ne 149-@3 «O6
MH(GOPMAIHH, HHPOPMAIHOHHBIX TEXHOIOTHAX 1 O 3aIUTEe HH(pOpMaIim;

—  ®@enepanpubiii 3akoH oT 02.05.2006 Ne59-@3 «O mopstike pacCMOTPEHHUS
obpamenuit rpaxxnad Poccuiickoi @enepanumny;

- «OCcHOBBI 3aK0HonaTenBcij1§a Poccutickoit ®enmeparmwu o HoTapuare» Ne
4462-1 oT 11.02.1993 r,;
.- HHueHéHH HA IIPaBO HOTAPHAIBHOM HesTensHocTd oT 09 HosOps 1995 r. Ne
001873 |
- prHI(_as Ypasnenns roctunuu Anraiickoro kpas Ne 251 ot « 02 » nexadpst

1996 r. o HaszHauenun Buabsamosckod H.II. Ha goDKHOCTE HOTapuyca T.
Baprayna 3aHIMArOIIerocs YaCTHOM MPaKTHKOMU;

- Cornmacust CyOBEKTOB IIEPCOHANBHBIX [JaHHBIX Ha 00paboTKy
MIEPCOHANIbHBIX TAHHBIX;






